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Order of Business 
 

1. PRAYER  
We ask for guidance and blessing on this Council.  May the true needs and wellbeing 
of our communities be our concern. Help us, who serve as leaders, to remember that 
all our decisions are made in the best interests of the people, culture and the 
environment of the Corangamite Shire. 

Amen 

2. ACKNOWLEDGEMENT OF COUNTRY 
We acknowledge the Traditional Owners of the land on which we are meeting, and 
pay our respects to their Elders, past and present. 

3. APOLOGIES  

4. DECLARATIONS OF CONFLICT OF INTEREST  

5. CONFIRMATION OF MINUTES 
RECOMMENDATION  

That the Minutes of the Corangamite Shire Ordinary Council meeting held 
on Tuesday 12 May 2020 be confirmed. 

6. DEPUTATIONS & PRESENTATIONS 

7. COMMITTEE REPORTS 

8. PLANNING REPORTS 

9. OFFICERS’ REPORTS 

10. OTHER BUSINESS 

11. OPEN FORUM 

12. CONFIDENTIAL ITEMS 
 

 

DISCLAIMER 

The advice and information contained herein is given by the Council without liability or responsibility for its 
accuracy.  Before placing any reliance on this advice or information, a written enquiry should be made to the 
Council giving the entire reason or reasons for seeking the advice or information and how it is proposed to be 
used. 

ANDREW MASON 
CHIEF EXECUTIVE OFFICER 
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6. DEPUTATIONS & PRESENTATIONS 
   
1. Members of the public may address Council under this section of the Agenda of a 

meeting of the Council if: 
 

a) The person is addressing the Council in respect to a submission on an issue under 
Section 223 of the Local Government Act; or 

b) The person has requested that they address Council on an issue and the Mayor 
has agreed that they be heard. 

 
2. Requests to address Council must be received by 5.00 pm on the day prior to the 

scheduled meeting of the Council. 
 
3. Presentations made to Council in this section of the Agenda may not exceed five 

minutes in length, although Councillors may ask questions proceeding each 
presentation.  If a presentation exceeds five minutes in length, the Mayor may request 
that the presenter ceases to address Council immediately.
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7. COMMITTEE REPORTS  

Nil.
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8. PLANNING REPORTS 

8.1 Planning Permit Amendment Application PP2019/025.A - Use 
and Development of Land for Service Industry and Caretaker's 
House (variation to use and site management and landscaping 
conditions) - 1108 Cross Forest Road, Cobden 

 

 
Author: Aaron Moyne, Manager Planning and Building Services 
 
File No:   
 
Previous Council Reference:  Nil    
 

Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Aaron Moyne 
 
In providing this advice to Council as the Manager Planning and Building Services, I have no 
interests to disclose in this report. 
 
Summary 
Council must consider a planning application seeking approval to amend Planning Permit 
PP2019/025 which allows for the Use and Development of Land for Service Industry and 
Caretaker’s Dwelling, subject to conditions, at 1108 Cross Forest Road, Cobden. 
 
The amendment application seeks to vary permit conditions which relate to on-site vehicle 
and personal storage and landscaping. 
 
Two submissions have been received for the amendment application, both objecting to the 
proposal. 
 
The scope of the planning assessment is limited to the extent of changes proposed. Following 
assessment of the amendment application, it is recommended that Council issue a Notice of 
Decision to Refuse to Grant an Amendment to a Planning Permit. 
 
Introduction 
Planning Permit PP2019/025 was approved by Council on 9 September 2019 and allows for 
the Use and Development of Land for Service Industry and Caretaker’s House, subject to 
conditions. The permit gives approval for a mechanics workshop and ancillary residence. 
 
Planning Permit Amendment Application PP2019/025 was received by Council on 9 
December 2019 and seeks approval to amend the permit to vary permit conditions relating to 
on-site vehicle and personal storage and landscaping.  
 
Notice of the application was given and Council has received two objections, which raise the 
following issues: 
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• Permit non-compliance 
• Use and site management 
• Landscaping 
• Hours of operation 
• Amenity impact. 

 
This report provides a planning assessment of the amendment application. 
 
History 
The subject site has the following history: 

• PP1996/047 approved in June 1996 for the Construction of a Dwelling and Shed. Only 
the shed was constructed. 

• PP2008/175 refused by Council for the Use and Development of a Dwelling, based 
upon rural-residential use in the Farming Zone and amenity impact from the adjoining 
concrete batching plant. 

• PP2019/025 – approved in September 2019 for the Use and Development of Land for 
Service Industry and Caretaker’s House, subject to conditions. 

• Enforcement proceedings under the Planning and Environment Act 1987 were initiated 
on the permit holder for non-compliance with the permit conditions. This was 
postponed once the amendment application was received. 

Subject Land 
The site is located north-west of Cobden within the Farming Zone (FZ), outside of the 
township settlement boundary, and has a total area of approximately 4047m². 
 
The site itself contains an existing building used as a mechanics workshop, which 
incorporates an ancillary caretaker’s residence, whilst the southern half of the site is clear of 
any built form. Multiple goods, machines and vehicles are currently stored on-site for both 
business and personal purposes. 
 
An existing vehicle crossover provides access from Cross Forest Road, whilst scattered 
perimeter trees are established along the rear (western) boundary. 
 
Surrounding Area 
Adjoining land uses within the area are mixed and include rural-residential properties, 
containing existing single dwellings on lots removed from farming, a former concrete batching 
plant (decommissioned) and larger lots associated with agriculture. One dwelling exists 
approximately 70m from the site and four dwellings are within 200m of the site. 
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Figure 1. Planning Zone Map 
 

 
Figure 2. Aerial Map 
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Proposal 
The proposal seeks to amend the permit as follows: 
 
Vehicle and Personal Storage Items (Condition 9) 
The permit limits the numbers of vehicles and machines on-site associated with the use to 
five registered and five unregistered vehicles. Personal storage of goods, machinery and 
vehicles must be limited. 
 
The applicant proposes to increase storage to provide for 10 registered and 10 unregistered 
vehicles and machines to be stored, including storage along the rear (western) boundary of 
the site under existing trees. 
 
An amended site layout plan has been submitted to show a north boundary (2.1m(h) 
corrugated iron) fence, shipping container storage and an internal (1.2m(h) corrugated iron) 
fence, along with customer car parking. 
 
Site Landscaping (Condition 21) 
The permit requires a two-metre wide landscaping buffer for visual screening purposes to be 
planted along the Cross Forest Road boundary. 
 
The applicant proposes to vary this requirement by planting climber species along the front 
fence-line at approximately three metre intervals, leaving them to establish over time. 
 
Policy and Legislative Context 
Zoning 
The site located within the Farming Zone which requires a permit for the use and development 
for Service Industry and Caretaker’s Residence.  
 
The purpose of the zone seeks to support the use of land for agriculture and ensure that non-
agricultural uses, including dwellings, do not adversely affect the use of land for agriculture. 
 
Planning Policy Framework (PPF) 
The following clauses of the PPF are relevant to the permit amendment application: 
 
Clause 13 Environmental Risks and Amenity 
• Clause 13.05-1S Noise Abatement 
• Clause 13.06-1S Air Quality Management 
• Clause 13.07-1S Land Use Compatibility 
 
Clause 14 Natural Resource Management 
• Clause 13.05-1S Noise Abatement 
• Clause 13.06-1S Air Quality Management 
• Clause 13.07-1S Land Use Compatibility 
 
Clause 15 Built Environment and Heritage 
• Clause 15.01-2S Building Design 
• Clause 15.01-6S Design for Rural Areas 
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Clause 17 Economic Development 
• Clause 17.03-2S Sustainable Industry 

Clause 19 Infrastructure  
• Clause 19.03-3S Integrated Water Management 
 
Clause 21 Municipal Strategic Statement 
• Clause 21.01 Municipal Profile 
• Clause 21.02 Settlement, Built Form and Heritage 
• Clause 21.04 Economic Development 
 
Internal / External Consultation 
Referrals 
No statutory external referrals were undertaken for the amendment application. 
 
The following internal referral comments have been sought: 
Internal Unit Response 

Environmental 
Health Unit 

• No records of an approved wastewater system on-site, 
suggesting either an old or illegally installed system. 

• The small size of the site and topography (sloping to the south) 
constrain development and wastewater capacity. 

• No vehicle storage or access may occur over any effluent disposal 
area. 

Building Unit • A Building Notice was issued for the property under Section 106 
of the Building Act 1993 on 11 March 2019, requesting that the 
landowner ‘show cause’ for use of the building for habitable 
purposes without a building or occupancy permit. 

 
Advertising 
Notice of the application was given in accordance with Section 52 of the Planning and 
Environment Act 1987, including: 

• Letters to adjoining landowners/occupiers 
• Council website. 
 

Two submissions have been received, objecting to the amendment application. 

Key issues raised can be summarised as follows: 

• Permit non-compliance 
• Use and site management 
• Landscaping 
• Hours of operation 
• Amenity impact. 

 
Copies of the submissions were provided to the applicant who provided no further response. 
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Consultation 
Since the planning permit was issued by Council in September 2019, ongoing consultation 
has been undertaken with the landowner in attempt to achieve permit compliance. 
 
The permit holder has been formally reminded on multiple occasions of their legal obligations 
and responsibilities to comply with the permit conditions.  
 
A letter was sent on 25 November 2019 to the permit holder by solicitors on behalf of Council, 
seeking action before enforcement proceedings commence. This letter, and a subsequent 
on-site meeting with the permit holder on 3 December 2019, resulted in the amendment 
application being received. 
 
A further meeting was held on 5 February 2020 to discuss the planning permit conditions and 
amendment application, attended by the permit holder, Cr Ruth Gstrein, Andrew Mason (CEO) 
and Aaron Moyne (Manager Planning and Building Services). This was followed by a letter 
sent to the permit holder on 6 February 2020 to confirm an agreed pathway for the 
amendment application, highlighting that this would not prejudice any future Council decision. 
 
Planning Assessment 
Assessment of the amendment application is limited to changes proposed and not a complete 
merits review of the approved use and development. This means that the permit would remain 
valid, should any decision to refuse the permit amendment be made. 
 
The previous decision made by Council to issue a permit, subject to conditions, provides a 
good starting point as part of this assessment. The planning permit was given approval on 
the basis that the use and development was appropriate for the site, with permit conditions 
included to manage the scale and extent of the use on-site and any off-site amenity impact. 
The permit conditions generally relate to: 

• Site Access and Traffic Management 
• Hours of Operation 
• Amenity 
• Use and Site Management 
• Car Parking  
• Landscaping 

 
The current permit gives approval for a mechanics workshop and ancillary residence. The 
permit does not give approval for a residential use to occur, instead it must be ancillary to 
and associated the business. 
 
The applicant has not achieved permit compliance and now seeks changes to increase 
vehicle and personal storage on-site and alter landscaping requirements. 
 
The Planning Policy Framework (PPF) is clear and seeks to ensure that industrial development 
is designed and sited in a manner to incorporate appropriate site management techniques, 
considers adjoining land uses and manages the level of amenity impact. This is currently not 
being achieved by the existing land use and is unlikely to be advanced as a policy response 
through the proposed amendment. 
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Assessment of the amendment application will address the following key issues: 
 
1. Whether an increase in vehicle and personal storage on-site is appropriate? 
Current permit conditions allow for a maximum of five unregistered and five registered 
vehicles to be stored on-site, with limited personal storage or other scrap vehicles and 
machine components to occur. Other permit conditions control use and management 
practices undertaken on-site. 
 
The amendment application seeks to increase maximum vehicle storage to 10 registered and 
10 unregistered vehicles on-site. This will include vehicles storage along the rear (western) 
property boundary and in front of the existing mechanics workshop. 
 
The proposed change to increase on-site storage is not supported. Increasing vehicle and 
machine storage on-site will only further intensify and entrench the use to an unacceptable 
level, which permit conditions currently seek to manage. Increased storage on-site has the 
potential to exacerbate amenity impacts and untidiness of the site.  
 
The permit was previously granted for the mechanics business on the land at a limited scale, 
based on the nature of the site, its location and physical context. Planning policy and the 
provisions of the Farming Zone do not support expansion of industrial (mechanics workshop) 
uses within rural areas. Instead, these uses should be directed to existing industrial areas or 
in locations with buffer distances where amenity impacts can be managed. 
 
Existing permit conditions limiting vehicle storage should be maintained. 
 
2. Whether a change to the landscaping is appropriate? 
Current permit conditions require the provision of a two-metre wide indigenous landscaping 
buffer for visual screening of the site to adjoining land along the Cross Forest Road boundary. 
 
The amendment application proposes to vary this requirement by planting creeper species 
along the existing cyclone wire fencing, for them to grow and establish over time. The basis 
for this request is site soil condition, claimed not to be suitable for the landscaping, and 
presence of an overhead powerline. 
 
The proposed change to vary the landscaping requirements is not supported and will not 
provide a suitable planning outcome. There is opportunity to improve soil conditions on-site 
to support a two-metre wide vegetation buffer. The vegetation buffer, as opposed to the fence 
line creepers, will be provided on-site and deliver a more effective and appropriate visual 
screen along the road frontage. The permit holder will have a responsibility to manage this 
vegetation and the use of indigenous species will assist with tolerance and growth. 
 
The current landscaping requirements do not breach any Powercor guidelines for tree 
planting, which can occur beneath and within the vicinity of power lines, including up to 4m 
in height within 5m of a powerline.  
 
Existing permit conditions regarding landscaping should be retained. 
 
3. Whether the site has the physical capacity to support an expansion or intensification of 

the use? 
In seeking to increase the vehicle storage numbers on-site, the amendment application 
proposes to store vehicles along the rear (western) site boundary. A site layout plan submitted 
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with the amendment application shows an existing septic system and effluent lines which 
consume a large part of the site. 
 
The site is only small and has a total area of approximately 4047m², with topography 
decreasing to the south. The southern half of the site is generally free of any existing buildings. 
 
Through assessment of this amendment application, internal referral comments from 
Council’s Environmental Health Unit have been sought. Council has no records of an 
operating or approved wastewater system on-site. The small size of the site constrains its 
wastewater and effluent disposal capacity, whilst vehicle movements and storage must not 
occur over any effluent disposal area.  
 
The wastewater limitations for the site and proposal to store vehicles along the rear boundary, 
in close proximity to any existing wastewater system, reinforce that the proposed amendment 
is inappropriate, and the site has limited, if any, capacity to accommodate an expansion of 
storage. 
 
Existing permit conditions require that wastewater be disposed of to comply with the Code 
of Practice by the Environment Protection Authority. The existing building is currently being 
occupied without the required approval. Any future building permit application for the ancillary 
residential component will trigger inspection of the existing system to determine if it is 
compliant, requires alteration, or if a new system needs to be installed. 
 
Response to Objections 
Two submissions objecting to the application have been received. Copies of the submissions 
are provided under separate cover.  
 
The key issues raised in the objections and an officer response are provided below.  
 

Objection  Officer response  
Permit non-compliance 
 

Objection supported 
Compliance with the permit and its subsequent 
conditions approved by Council in September 
2019 has not been achieved. This is an ongoing 
matter to pursue with the permit holder through 
a compliance and enforcement process. 
 

Use and site management Objection supported 
Existing permit conditions seek to manage the 
site and use to a level that is appropriate and will 
limit any visual, amenity or environmental 
impact. 
 
An increase in on-site storage of vehicles and 
machines will not facilitate an improvement of 
site conditions. 

Landscaping Objection supported 
The proposed landscaping treatment to plant 
creepers which will grow along the fence line is 
not appropriate or supported as a visual screen. 
Existing landscaping conditions are 
recommended to be maintained. 
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Objection  Officer response  
Hours of operation Objection supported in part 

The amendment application does not propose 
to change the hours of operation, nor has 
Council been provided with any direct and 
tangible evidence that the permit holder has not 
complied with this condition. 

Amenity Impact Objection supported in part 
Whilst the adjoining rural-residential properties 
are located within the Farming Zone, which does 
not afford them the level of amenity protection 
expected in a residential area, the proposal to 
increase on-site storage and vary landscaping 
requirements is still likely to increase the level of 
amenity impact to their land. Ongoing permit 
non-compliance elevates this issue. 

 
Options 
Council has the following options:  

1. Issue a Notice of Decision to Refuse to Grant an Amendment to a Permit, as set out 
in the recommendation. (Recommended option). The existing permit will remain valid 
on the land and this decision will require further action to be advanced with the permit 
holder to obtain compliance. 

2. Issue a Notice of Decision to Amend a Permit, subject to conditions. 
 
Conclusion 
The amendment application to vary permit conditions for on-site vehicle and personal storage 
and landscaping is not supported, having regard to PPF directions, site conditions and 
physical context, and potential for increased amenity impact to adjoining properties. 
 
The planning permit issued by Council in September 2019 for the use and development was 
undertaken to allow a small-scale mechanics business with ancillary caretaker’s residence, 
with conditions in place to control the use and site management practices. Approval of the 
amendment will further intensify the use to a level not appropriate for the site. 
 
Since the permit was approved, permit compliance has not been achieved, resulting in 
ongoing issues and increasing the visual impact of the site. This situation needs to be fixed 
to ensure the site is kept in a neat and tidy order and to limit off-site impacts. An increase to 
on-site storage and changes to landscaping will not achieve this outcome. 
 
Issues raised within the submissions for the application have been reviewed and are largely 
supported, in response to the matters they raise. 
 
It is recommended that Council issues a Notice of Decision to Refuse to Grant an Amendment 
to a Permit, to work towards achieving a proper and orderly planning outcome. 
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RECOMMENDATION 

 
That Council, pursuant to Section 76 of the Planning and Environment Act 
1987, resolves to issue a Notice of Decision to Refuse to Grant an 
Amendment to a Permit for the Use and Development of land for Service 
Industry and Caretaker’s Dwelling (variation to use and site management 
and landscaping conditions) in respect to the land known and described 
as 1108 Cross Forest Road, Cobden (Lot 1 PS 130829 Parish of Elingamite), 
based on the following grounds: 

 

1. The amended proposal does not provide an acceptable outcome or net 
community benefit in terms of the Planning Policy Framework. 

2. The amended proposal to increase on-site vehicle storage will intensify the 
use to an unacceptable level not appropriate for the site.   

3. The amended proposal will not provide an appropriate landscaping or 
visual screening outcome. 

4. The amended proposal is limited based on site constraints and physical 
capacity to contain additional storage, due to wastewater and effluent 
disposal requirements.  

5. The amended proposal will result in an unacceptable visual amenity impact 
to adjoining land. 

6. The amended proposal will not result in the proper and orderly planning of 
the area. 

 
 
 

Attachments 
1. Application Planning Permit Amendment PP2019/025.A - Under Separate Cover 
2. Planning Permit T Carpenter PP2019/025 - Under Separate Cover 
3. Submissions PP2019/025.A - Under Separate Cover 
4. Photos of Subject Site 
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9. OFFICERS' REPORTS 

9.1 Naming of Roads, Features or Localities Policy Review 
 

 
Author: Aaron Moyne, Manager Planning and Building Services 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Aaron Moyne 
 
In providing this advice to Council as the Manager Planning and Building Services, I have no 
interests to disclose in this report. 
 
Summary 
This report recommends that Council adopt the revised Naming of Roads, Features or 
Localities Policy 2020. 
 
A review has identified that the only proposed change to the Policy is an update to ensure 
consistency with the new Local Government Act 2020. 
 
A further review of the Policy will be undertaken in June 2021, in response to a recently 
announced State Government review of Naming Rules scheduled to be released in late 2020. 
 
Introduction 
The Policy is due for review in accordance with the policy review schedule. The current 
Naming of Roads and Streets Policy was adopted by Council in 2017 and sets out guidelines 
and a process for the naming or changing names of roads, features or localities within the 
Shire. 
 
Officers have reviewed the 2017 policy and its relationship to the Naming Rules for places in 
Victoria 2016. The Naming Rules are the statutory requirements developed by State 
Government that guide the naming of roads, features and localities. Council is a naming 
authority for roads, features and localities within its municipal area and is required to apply 
the Naming Rules. 
 
Issues 
The Victorian Naming Rules 
The State Government manage the Naming rules for places in Victoria, Statutory requirements 
for naming roads, features and localities – 2016 (Naming Rules). The Naming Rules are 
mandatory for naming authorities (predominantly Councils) in Victoria. Any relevant Council 
policy developed must refer to them and can only vary from the rules in the area of 
consultation.  
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Corangamite Naming of Roads, Features or Localities Policy 2020 
Council must follow the Naming Rules but has discretion when deciding who to consult.   
 
If a proposed naming, renaming or boundary change is considered small-scale and will only 
affect a limited number of residents, ratepayers and businesses, consultation should focus 
on these people. If the road, feature or locality is known to a lot of people and is, or will be, 
used extensively by the wider community, the consultation should extend to all possible 
stakeholders.    
 
Under the proposed Corangamite Shire Naming of Roads, Features or Localities Policy 2020 
(see Attachment 1), Council will use the following to guide for consultation on changes: 
 

Proposal Who to consult The Type of Consultation 

New road 
New feature 
Renamed road 
Boundary change of 
a road 

Immediate 
community 
 

• Letters to affected residents, ratepayers or 
businesses; and to residents  

• Notices 
• Public meetings (if it is a large-scale proposal 

or potentially contentious issue)  

New locality 
(suburb) 
Renamed feature or 
locality 
Boundary change of 
a feature or locality 

Immediate and 
extended 
community 
 

• Letters to affected residents, ratepayers or 
businesses; and to residents, ratepayers and 
businesses in properties adjacent to the 
proposed new boundaries 

• Notices 
• Surveys 
• Public meetings (if it is a large-scale proposal 

or potentially contentious issue)  

 
State Government Review of Road Naming Rules 
On 12 May 2020, Geographic Names Victoria (GNV) announced an upcoming review of the 
Naming Rules. A draft document is expected to be released later in 2020. To ensure 
consistency with any changes to the Naming Rules resulting from that review, it is proposed 
to conduct a further review Council’s policy in June 2021.  
 
Policy and Legislative Context 
GNV and the Geographic Place Names Act 1998 control the naming of roads, streets, places 
and features throughout Victoria. The Naming Rules are a mandatory requirement on all 
naming authorities (Councils).  
 
Internal / External Consultation 
The Planning Unit has reviewed this policy internally to ensure consistency with the State 
Government Naming Rules.  
 
Financial and Resource Implications 
There are no financial or resource implications as a result of an update to this Policy. 
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Options 
Council may decide to adopt the Policy as prepared with only minor change or choose not to 
adopt the Policy, however, the mandatory Naming Rules must apply. 
 
Conclusion 
The Naming of Roads and Streets Policy 2017 has been reviewed by Council Officers and an 
updated policy is recommended for adoption. 
 
A further review of the Policy will be scheduled for June 2021, following review and update of 
the State Government Naming Rules.  
 
RECOMMENDATION 

 
That Council: 

1. Revokes the current Naming of Roads, Features and Localities Policy 2017. 

2. Adopts the Naming of Roads, Features and Localities Policy 2020. 

 
 
 

Attachments 
1. Council Policy Naming of Roads, Features and Localities 2020 - Tracked Changes - 

Under Separate Cover 
2. Council Policy Naming of Roads, Features or Localities 2020 
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9.2 Social Inclusion Policy Review 
 

 
Author: Katie Hearn, Manager Community Services 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author – Katie Hearn 
 
In providing this advice to Council as the Manager Community Services, I have no interests 
to disclose in this report. 
 
Summary 
This report recommends Council adopt the revised Social Inclusion Policy 2020 as attached. 
 
Introduction 
The current Social Inclusion Policy was previously updated in April 2017. Officers have 
reviewed the policy and have identified minor changes (as indicated on the attached version 
incorporating tracked changes). The current Social Inclusion Policy was implemented in 2017 
and required minor updating in reference to Council’s current Municipal Public Health and 
Wellbeing Plan 2017-2021 and the new 2020 Local Government Act.  Additionally, a person-
centred approach is a requirement of many community services now and has been included 
to ensure person centric practice and policy guidance is embedded in Council’s approach.  

Person centred means the person or individual is at the centre of all approaches while valuing 
the individual needs and preferences and the knowledge they bring about their own lives and 
circumstances. 

Issues 
The purpose of this policy is to state Council’s position regarding social inclusion. This policy 
provides guidance on how Corangamite Shire will work towards a more equitable and 
inclusive community.  
 
The Social Inclusion policy also ensures that Council’s approach is informed by equity (equal 
rights) and human rights in its procedures, related policies and services to community in 
alignment with the Human Rights Act. 
 
The policy demonstrates Corangamite Shire’s commitment to being responsive to the needs, 
interests and aspirations of individuals and groups within its communities, and to ensuring 
that Council resources are used fairly, equally, effectively and efficiently. 
 
Council recognises social inclusion as an important step in creating a community where all 
people feel valued and included in community life and are treated fairly. A community that 
recognises inclusion in its social fabric places diversity as an asset making for richer 
community life. 
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Policy and Legislative Context 
The 2020 Local Government Act requires a Council and CEO to set out measures to seek to 
ensure gender equality, diversity and inclusiveness. 
 
The Charter of Human Rights and Responsibilities Act 2006 (the Charter) is a Victorian law 
that sets out the basic right, freedoms and responsibilities of all people in Victoria. It is about 
the relationship between government and the people it services. 
 
The Victorian Charter of Human Rights and Responsibilities describes twenty basic rights that 
promote and protect the values of freedom, respect, equality and dignity. Council must not 
knowingly breach these rights, and must always consider them when they create laws, 
develop policies and deliver their services. 

Internal / External Consultation 
Consultation with the Program Support Leader Access and Inclusion and Aged & Disability 
Services Team was undertaken during the review of this policy. 
 
Financial and Resource Implications 
There are no financial and resource implications as a consequence of adopting the revised 
Social Inclusion Policy. 
 
Options 
Council may choose to adopt the updated Social Inclusion Policy, make changes and adopt 
or it may choose not to adopt the policy. 
 
Conclusion 
The Social Inclusion Policy supports Council in demonstrating that it is committed to 
promoting an inclusive and accessible community where all people are active, socially 
connected individuals who are able to access information, activities, facilities and services 
within the community. 
 
RECOMMENDATION 

 

That Council: 

1. Revokes the Social Inclusion Policy dated May 2017. 

2. Adopts the Social Inclusion Policy dated May 2020. 

 
 
 

Attachments 
1. Social Inclusion Policy May 2020 - Tracked Changes - Under Separate Cover 
2. Social Inclusion Policy May 2020 

  



AGENDA - MEETING OF COUNCIL 26 MAY 2020 

  

Page 32 

 
  



AGENDA - MEETING OF COUNCIL 26 MAY 2020 

  

Page 33 

 
  



AGENDA - MEETING OF COUNCIL 26 MAY 2020 

  

Page 34 

 
  



AGENDA - MEETING OF COUNCIL 26 MAY 2020 

  

Page 35 

 
 



AGENDA - MEETING OF COUNCIL 26 MAY 2020 

  

Page 36 

9.3 Investment Policy 
 

 
Author: Adam Taylor, Manager Finance 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Adam Taylor 
 
In providing this advice to Council as the Manager Finance, I have no interests to disclose in 
this report. 
 
Summary 
This report seeks Council adoption of the Investment Policy dated May 2020 as attached.  
 
Introduction 
The current Investment Policy is due for review. The policy has been reviewed by 
management and no amendments are proposed.  
 
Issues 
The Investment Policy establishes the basis for the investment of Council’s surplus funds and 
to optimise the balance between risk and return. The Investment Policy is an existing policy 
and was extensively reviewed in 2018.  
 
Policy and Legislative Context 
Consideration of this report is in accordance with the Audit Committee’s Annual Work Plan 
and the following commitments in the 2017-2021 Council Plan: 

We are committed to ensuring the ethical behaviour of Councillors and staff, maintaining 
good governance and remaining financially sustainable 

Council will demonstrate high levels of ethical behaviour and governance standards. 

Internal / External Consultation 
The Senior Officer Group has reviewed the proposed changes to the Policy.  
 
Financial and Resource Implications 
There are no financial and resource implications as a consequence of this report. 
 
Options 
Council may adopt the reviewed Investment Policy as presented or with amendments.  
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Conclusion 
The Investment Policy provides guidance for Councils authorised officers when investing 
Council’s surplus funds. The policy is due for review and attached to this report.  
 
RECOMMENDATION 

 

That Council: 

1. Revokes the Investment Policy dated April 2019 

2. Adopts the Investment Policy dated May 2020. 
 

 
 

Attachments 
1. Investment Policy May 2020 - Tracked Changes - Under Separate Cover 
2. Investment Policy May 2020 
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9.4 Public Interest Disclosure Policy Review 
 

 
Author: Michele Stephenson, Manager Human Resources/Risk 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Michele Stephenson 
 
In providing this advice to Council as the Manager Human Resources/Risk, I have no interests 
to disclose in this report. 
 
Summary 
This report recommends that Council adopt the Public Interest Disclosures Policy (PID Policy). 
This is an existing Council Policy that has been reviewed to reflect changes to the protected 
disclosure legislation. The policy is supported by procedures to assist those making or 
handling a complaint or disclosure, and the welfare management of people involved in a 
public interest disclosure. 
 
Introduction 
The Protected Disclosure Act 2012 has been renamed to the Public Interest Disclosure Act 
2012 (PID Act).  Amendments have been made to the PID Act, which was established to 
facilitate the confidential disclosure and investigation of improper conduct in relation to public 
bodies and public officers. 
 
The PID Act requires organisations that can receive PID’s (including councils) to have clear 
procedures for people to make a PID and to make sure these procedures are known to staff 
and the public. The usual way for an organisation to support its responsibilities is to appoint 
someone to a clearly identified role of PID Coordinator. The Manager Human Resources/Risk 
is currently Council’s PID Coordinator. 
 
Overall the new PID scheme provides a lower threshold for making PID’s to IBAC and more 
flexibility and alternative pathways for how agencies handle disclosures and complaints. 
 
Issues 
The PID Policy and procedures documents have been reviewed and updated to reflect the 
new legislation. The key changes to the legislation include: 

• The establishment of a new parliamentary oversight committee - the Integrity and 
Oversight Committee (IOC), consolidating the oversight of a number of integrity 
agencies, including the IBAC 

• The terms ‘protected disclosure’ and ‘protected disclosure complaint’ have been 
replaced with: 
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o Public Interest Disclosure – disclosure by a natural person of information that 
shows/tends to show or information that the person reasonably believes 
shows/tends to show improper conduct or detrimental action 

o Public Interest Complaint – a public interest disclosure that has been 
determined by IBAC, the Victorian Inspectorate or IOC to be a Public Interest 
Complaint (previously a protected disclosure complaint). 

• The definition of ‘improper conduct’ has been revised  
• Bodies that receive PID’s now includes the IOC 
• Along with the Inspectorate and IBAC, the IOC can now determine that a PID meets 

the criteria to be a PIC 
• Under the new scheme, the following bodies have been added to the bodies that can 

investigate PIC’s. 
o The Chief Municipal Inspector 
o The Information Commissioner 
o The Racing Integrity Commissioner. 

• There is a new ‘no wrong door’ provision. This allows for a PID made to the wrong 
receiving entity to be redirected to another receiving entity. 

• A new class has been included for disclosure to an external body. 
• There is now a lower threshold for proving detrimental action (previously a discloser 

would have to prove that detrimental action was a ‘substantial’ reason for action taken 
against them, but from 1 January the word ‘substantial’ has been removed). 

 
Policy and Legislative Context 
The policy aligns with the objectives and strategies in the Council Plan 2017-2021:  

Council will demonstrate high levels of ethical behaviour and corporate governance 
standards.   

Internal / External Consultation 
This is an existing Council Policy which has been reviewed by the Human Resources/Risk 
Department and Maddocks Law Firm. 
 
Financial and Resource Implications 
The implementation of this policy is not expected to incur any financial costs or other 
resourcing issues. 
 
Options 
Council may adopt the PID Policy as presented, or with amendments.  Council can re-appoint 
the Manager Human Resources/Risk as Public Interest Disclosure Coordinator or nominate 
another person as PID Coordinator. 
 
Conclusion 
Council must have a framework in place for the making and management of public interest 
disclosures, the welfare management of those involved in a disclosure, and to report 
suspected corrupt conduct. 
 
The review of this policy will ensure Council is meeting its legislative obligations under the PID 
Act and other relevant legislation. 
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RECOMMENDATION 

 

That Council: 

1. Revokes the Protected Disclosure Policy dated December 2017 

2. Adopts the Public Interest Disclosures Policy dated May 2020 

3. Re-appoints the Manager Human Resources/Risk as Council’s Public 
Interest Disclosures Coordinator. 

 
 
 

Attachments 
1. Policy Public Interest Disclosures May 2020 - Tracked Changes - Under Separate 

Cover 
2. Policy Public Interest Disclosure May 2020 
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9.5 Corporate Purchase Card Policy  
 

 
Author: Adam Taylor, Manager Finance 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Adam Taylor 
 
In providing this advice to Council as the Manager Finance, I have no interests to disclose in 
this report. 
 
Summary 
This report seeks Council adoption of the Corporate Purchase Card Policy dated May 2020 
as attached. 
 
Introduction 
The current Corporate Purchase Card Policy (Policy) is due for review. The Policy has been 
reviewed with minor amendments proposed.  
 
Issues 
The Corporate Purchase Card Policy is an existing policy. The Policy applies to any Council 
officer and Councillor who hold a corporate purchase card (credit card). It should be 
considered part of and should be read in conjunction with Council’s Procurement Policy and 
Organisational Staff Meals and Accommodation Policy.  
 
Purchase Cards provide an efficient means of purchasing which significantly reduce the cost 
of processing for Council. While purchase cards are a flexible and efficient way to make 
purchases, for this reason they also constitute a fraud and corruption risk. 
 
Clear policy alongside a robust oversight framework and strong organisational culture are 
important controls to avoid fraud. In this regard the Policy has been reviewed in accordance 
with the recommendations made by the 2019 Victorian Auditor General’s Office review into 
Fraud and Corruption Control into Local Government. Council’s internal control framework 
with respect to credit card use is summarised below. 
 
The Corporate Purchase Card Policy has been reviewed by Council officers to ensure 
appropriate controls exist for the use of corporate purchase cards within Council. 
 
Internal Control Framework – Corporate Purchase Cards 
There are mechanisms in place to ensure the use of corporate purchase cards and 
expenditure by cardholders is appropriate. These include: 

• An appropriate Policy framework:  
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o Council Policies: specifically, Procurement, Corporate Purchase Card, Fraud 
Prevention and Control (all available on Council’s website). 

o Organisational Policies: Employee Code of Conduct and specifically, Staff 
Meals and Accommodation Policy (which states alcohol is considered a 
personal expense and will not be paid by Council). The Policy also sets limits 
on meals and accommodation. 

• Segregation of duties, whereby the cardholder does not approve their own 
transactions. 

• Annual employee declarations to acknowledge and accept conditions of corporate 
purchase card use. The acknowledgement is also signed when staff are first issued 
with a corporate purchase card. 

• Employee inductions, including messaging on ethics/integrity, code of conduct and 
encouraging the reporting of inappropriate behaviour (including to external oversight 
bodies). 

• Biennial training on fraud and corruption. Again, including messaging on 
ethics/integrity, code of conduct and encouraging the reporting of inappropriate 
behaviour (including to external oversight bodies). 

• Oversight and scrutiny of corporate purchase card transactions that includes monthly 
reporting to and review by the Senior Officer Group (CEO and Directors). 

• Quarterly reporting to Council’s Audit Committee on mayor and CEO transactions. 
• External and Internal Audit functions. 
• Annual review of cardholders and limits. 
• Ongoing conversations and messaging within the organisation on expected 

behaviours at staff/team meetings and via other internal communication channels. 
  
Policy and Legislative Context 
Consideration of this report is in accordance with the Audit Committee’s Annual Work Plan 
and the following commitments in the 2017-2021 Council Plan: 

We are committed to ensuring the ethical behaviour of Councillors and staff, maintaining 
good governance and remaining financially sustainable 

Council will demonstrate high levels of ethical behaviour and governance standards. 

It is expected during the implementation of the Local Government Act 2020 a review of 
the Policy before the proposed review date of May 2022 may be required. 

Internal / External Consultation 
The Senior Officer Group has reviewed the proposed changes to the Policy. Council’s Audit 
Committee will receive a report in June 2020 on Council’s progress against implementing the 
recommendations reported in the Victorian Auditor General’s Office review into Fraud and 
Corruption Control into Local Government. 
 
Financial and Resource Implications 
There are no financial and resource implications as a consequence of this report or adopting 
a revised Policy. 
 
Options 
Council may adopt the reviewed Corporate Purchase Card Policy as presented or with 
amendments.  
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Conclusion 
Purchase cards provide an efficient means of purchasing which significantly reduce the cost 
of processing for Council. Purchase cards should be controlled by clear policy and 
procedures and a robust internal control framework. The Corporate Purchase Card Policy is 
due for review and attached to this report. The amendments proposed are consistent with the 
Victorian Auditor General’s Office Review into Fraud and Corruption Control into Local 
Government. 
 
RECOMMENDATION 

 

That Council: 

1. Revokes the Corporate Purchase Card Policy dated April 2019. 

2. Adopts the Corporate Purchase Card Policy dated May 2020. 
 

 
 

Attachments 
1. Corporate Purchase Card Policy May 2020 - Tracked Changes - Under Separate 

Cover 
2. Corporate Purchase Card Policy - May 2020 
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9.6 Lease Agreement - David Newman Centre, 20A Church Street, 
Camperdown 

 

 
Author: Wendy Williamson, Property Officer 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Wendy Williamson 
 
In providing this advice to Council as the Property Officer, I have no interests to disclose in 
this report. 
 
Summary 
This report is for Council to consider a lease agreement with South West Healthcare (SWH) 
for use of the David Newman Centre, located at 20A Church Street, Camperdown for the 
purpose of conducting adult day care activities. 
 
Introduction 
Corangamite Shire currently leases the David Newman Centre to South West Healthcare, who 
use the facility to conduct adult day care activities. There has been a lease in place with SWH 
for close to twenty years, with the current lease commencing 1 July 2017 and set to expire 
on 30 June 2020.  
 
Issues 
The current agreement with South West Healthcare is a commercial lease, based on a 
valuation undertaken in 2014 and a subsidy applied in line with Councils Property Leasing 
Policy, to charge SWH an amount of $5,695 (exc. GST) annually.  
 
Councils Property Leasing Policy is designed to outline and assist the way in which Council 
administers the granting of leases and licences for Council controlled land and buildings. The 
policy considers assessment and calculation of lease subsidies which may apply for tenants 
occupying Council owned or controlled land and buildings whose operations are considered 
to be Community Service (Category B), Other (Category C) or Commercial/ Private (Category 
D), and where there is deemed to be a net community benefit. 
 
SWH and their associated operations have been classified as Commercial/Private (Category 
D) and a commercial lease fee would be applicable. In accordance with Councils Property 
Leasing Policy, a current market rental valuation was obtained from Opteon Property Valuers 
in March 2020. The property was valued at a rate of $18,800 (exc. GST) per annum for the 
purpose of entering into a new lease agreement. The community benefits offered by SWH 
and the operation of the David Newman Centre were considered and assessed with a 
subsidised lease amount of $9,400 (exc. GST) per annum proposed to SWH. The lease fee 
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proposal was discussed with SWH, who advised that the fee is a significant increase from the 
current lease agreement and did not appear to take into account the significant financial 
investment SWH have made into the facility including; 

• Internal painting 
• Carpet replacement 
• Replacement of the kitchen 
• Establishment of a garden 
• Installation of fencing 
• Installation of garage 
• Improvements to garden area 
• Outdoor shade structure. 

 
A subsequent counter offer was made to Council for a lease agreement with SWH to 
commence 1 July 2020 for a five (5) year term for a lease fee amount of $7,000 (exc.GST) per 
annum. In consideration of the counteroffer, Council Officers have acknowledged the long 
term and future contribution of capital and maintenance works undertaken by SWH and have 
applied a further subsidy (contribution to Building/Capital Maintenance) to the proposed lease 
fee.  
 
An option to lease the building for a further term of five (5) years is also available. The annual 
lease fee would also be subject to annual CPI adjustments. 
 
Policy and Legislative Context 
Agreement to lease the David Newman Centre to South West Healthcare is consistent with 
the commitments in the 2017-2021 Council Plan: 
 

We are committed to ensuring the ethical behaviour of Councillors and staff, maintaining good 
governance and remaining financially sustainable.  

 
We value the importance of local business to our economy and the overall prosperity of 
Corangamite Shire. 

 
We are committed to working towards ensuring the safety, health and wellbeing of our 
communities. 

 
In accordance with the Local Government Act Council must advertise its intention to lease 
land for a period of four (4) weeks seeking submissions to the proposed lease.  
 
Internal/External Consultation 
Council Officers consulted with South West Healthcare in March 2020 and informed them of 
Councils intention to renew the lease agreement. The consultation outlined the process for 
the renewal of lease in line with Councils Property Leasing Policy.  
 
The terms and conditions of the lease agreement have been negotiated with SWH and are 
consistent with the existing agreement. 
 
Financial and Resource Implications 
Under the current lease agreement, South West Healthcare is responsible for all outgoings 
and provide Council with a lease fee of $5,695 (exc. GST) per annum for use of the David 
Newman Centre. 
 
Negotiations have occurred between Council Officers and SWH and it is suggested that the 
lease fee be increased to $7,000 (exc. GST) per annum, based on the valuation report and 
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the application of Councils Property Leasing Policy classification. The annual lease fee would 
also be subject to annual CPI adjustments.  
 
SWH will be responsible for all service charges to the property, including electricity, phone, 
water, fire services property levy, municipal rates and charges. 
 
All revenue received from this lease agreement will be treated as general revenue in the year 
it is received and will be considered as part of Council’s annual budget. 
 
Options 
Council may choose to advertise its intention to enter into a lease as prepared, with 
amendments or choose not to advertise its intention to enter into a lease.  

 
Conclusion 
South West Healthcare currently occupies the David Newman Centre located at 20A Church 
Street, Camperdown for the purpose of adult day care activities. The current lease 
commenced 1 July 2017 and is set to expire 30 June 2020. 
 
A lease valuation report has been obtained highlighting a rate of $18,800 (exc. GST) per 
annum for the purpose of entering into a new lease agreement. The community benefits 
offered by SWH and the operation of the David Newman Centre have been considered and 
assessed with a subsidised lease amount proposed.  
 
SWH have advised that the fee of $9,400 (exc. GST) is a significant increase from their current 
lease agreement and have proposed a five (5) year term with an option for a further five (5) 
year term at a lease fee of $7,000 (exc. GST) with a CPI increase annually. 
 
RECOMMENDATION 

 

That: 

1. Council advertise its intention to enter into a five (5) year lease agreement 
with South West Healthcare for use of the David Newman Centre located 
at 20A Church Street, Camperdown for the purpose of providing adult day 
care activities. 

2. The lease has the option of one further term of five years. 

3. The annual lease fee be set at $7,000 (plus GST) with annual CPI 
adjustments applicable. 

4. If no submissions are received, Council delegate authority to the Chief 
Executive Officer to enter into a lease agreement with South West 
Healthcare. 

5. The Common Seal of Council be affixed to the lease agreement. 

 
 
 

Attachments 
1. Application of Rental Subsidy - David Newman Centre 2020 - Under Separate Cover 
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9.7 Extension of Contract 2017010 Supply and Delivery of Diesel 
Fuel to Council 

 

 
Author: Mikayla Hein, Manager Works 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Mikayla Hein 
 
In providing this advice to Council as the Manager Works, I have no interests to disclose in 
this report. 
 
Summary 
This report seeks Council endorsement for the extension of the existing Contract for Supply 
and Delivery of Diesel Fuel to Council Depots for an additional period of one year from 1 July 
2020 to 30 June 2021. 
 
Introduction 
In 2017, Council undertook a tender process to seek tenders for the Supply and Delivery of 
Diesel Fuel (Contract 2017010) to Council Depots across the Corangamite Shire. The Contract 
period was executed as a three-year agreement, with two optional one-year extensions at the 
discretion of Council. The Contract was awarded to R & P Matthews Pty Ltd. The Contract 
period commenced 1 July 2017. 
 
Issues 
The Contract expires on 30 June 2020 for the initial three-year period and is a critical Contract 
for Council. 
 
The current supplier has delivered satisfactory performance for the initial term of the Contract 
and rates for supply of product are considered acceptable and within budget. 
 
At 1 July 2020, the first one-year extension will be due to commence, pending Council 
endorsement. 
 
At 30 June 2021 an additional one-year extension option will become valid pending 
satisfactory performance of the current supplier and agreement from the current supplier for 
the last one-year extension. 
 
Policy and Legislative Context 
The Contract for the Supply and Delivery of Diesel Fuel to Council Depots is in keeping with 
commitments in the 2017-2021 Council Plan. 
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Council will make budgetary decisions that ensures Council remains in a strong financial position 
now and into the future. 
 
Council will deliver value for money by ensuring that services are required and delivered efficiently 
and sustainably. 

 
Procurement is in accordance with Council’s Procurement Policy and the current Contract 
terms and conditions. 
 
Internal / External Consultation 
Written confirmation has been received from Matthews Petroleum with agreement to enter 
into a one-year extension of the current contract. 
 
The Works Departments has reviewed the performance and conditions to warrant an 
extension of the Contract as per the two, one-year extensions available and therefore deemed 
that an extension would be appropriate for 2020-2021, pending Council endorsement. 
 
Financial and Resource Implications 
The Contract states that the formula for calculation of rates is based on the Terminal Gate 
Pricing at Geelong, plus: 

• 4.47 cents / L for delivery to Camperdown, Cobden, Lismore and Timboon Depots 
and the Naroghid Landfill, or 

• 6.47 cents / L for delivery to the Simpson and Terang Depots. 
 

The annual usage is estimated to be approximately 623,509 L at the Camperdown, Cobden, 
Lismore and Timboon Depots and the Naroghid Landfill, plus approximately 86,610L at the 
Simpson and Terang Depots, totalling approximately 710,119L. 
 
The current Terminal Gate Price at Geelong as at 13 May 2020 is 97.60 cents / L. Therefore, 
the total estimated costs to Council would be $726,551 which meets the financial budget for 
2020-2021. 
 
This formula is specified for both one-year extensions of the Contract. 
 
When the Contract was awarded in 2017, a competitive tender process was advertised and 
only two submissions were received. The unsuccessful submission was 16% higher in 
tendered price than the current successful supplier. 
 
Matthews Petroleum offered an additional option of BP fuel cards to be linked to the diesel 
price, resulting in additional benefit for users at local fuel stations in the area as there are 
Matthews’ owned fuel stations at Camperdown, Cobden and Terang. The contract pricing is 
offered for both bulk and bowser purchased diesel. 
 
In addition, the previous contract prior to 2017 was through Procurement Australia. Upon 
investigation into pricing and value for money it was evident that Council would achieve better 
value by undertaking its own competitive tender process. As a result, an 8 cents / litre saving 
was achieved in 2017 with this current contract. 
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Options 
There are several options for Council in awarding the Contract extension. 
Council may: 

1. Extend Contract 2017010 for a duration of one year from 1 July 2020 to 30 June 2021, 
and delegate authority to CEO for the second and last extension pending satisfactory 
performance by the contractor, or 

2. Not extend the Contract and undertake a new tender process. 
 

Option 1 would provide no disruption to current operations. This option is the most time and 
resource efficient option and meets current budget requirements. The Corangamite Shire has 
experienced satisfactory performance from the supplier and is satisfied with the Contract 
performance and price. 
 
Option 2 would require a new tender process to be completed. This could identify new 
suppliers in the region interested in the contract. 
 
Conclusion 
Contract 2017010 was awarded in 2017 on a three-year basis, plus two, one-year extensions. 
The performance of the current supplier has been satisfactory for the first three-year period. 
The supplier has committed to an extension if endorsed by Council. The financial implications 
of an extension of the Contract as per the terms and conditions meets Council’s 2020-2021 
proposed budget. 
 
RECOMMENDATION 

 

That Council: 

1. Awards a one-year extension to contract 2017010 with R & P Matthews Pty 
Ltd from 1 July 2020 to 30 June 2021. 

2. Delegates to the CEO the ability to negotiate a further one-year extension 
to contract 2017010 with R & P Matthews Pty Ltd for the period 1 July 2021 
to 30 June 2022. 
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9.8 Quick Response Grants Allocation May 2020 
1  

 
Author: David Rae, Director Corporate and Community Services 
 
File No:  
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author – David Rae 
 
In providing this advice to Council as the Director Corporate and Community Services, I have 
no interests to disclose in this report.  
 
Summary 
The purpose of this report is to approve the May 2020 allocation of funds under the Quick 
Response Grants Program. 
 
Introduction 
The Quick Response Grants Program is beneficial in supporting instances of community need 
that are not readily able to be considered under the Community, Events and Festivals, 
Facilities or Environmental Grants Programs. Applications for Quick Response Grants are 
considered by Council as they are received. 
 
Issues 
The Quick Response Grants Program has a fixed budget that Council provides annually for 
the distribution of funds to Shire community groups. The Quick Response Grants Program 
has a rolling intake and this flexible approach allows Council to allocate small amounts to 
various community groups which results in positive outcomes.  
 
Applications received for this allocation are attached under separate cover. Each application 
has been assessed against the following criteria, as detailed in the Quick Response Grants 
Policy: 

a. Eligible recipient 
b. Council Plan alignment 
c. Community benefit 
d. Eligible expenditure. 

 
The assessment has also been provided as a separate attachment to this report. 
 
Policy and Legislative Context 
Consideration of applications for the Quick Response Grants Program is in accordance with 
the Quick Response Grants Policy and the following 2017-2021 Council Plan commitments: 
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We are committed to working towards ensuring the safety, health and wellbeing of our 
communities. 

Council will continue to provide and support a range of community and social support 
services. 

Council will provide and support a range of opportunities that support people to engage 
in healthy and active lifestyles, the arts, recreation and sport. 

Improved educational outcomes in Corangamite Shire. 

Support our small towns and dispersed population. 

Improve the health and wellbeing of our community. 

Internal / External Consultation 
Applications for the Quick Response Grants Program are available from Council’s website or 
by contacting Council’s Community Relations team. Applicants are encouraged to discuss 
their application with the respective Ward Councillor prior to submission. Applicants may also 
contact Council’s Director Corporate and Community Services for further information. 
Applicants will be advised of the outcome of their application following the Council meeting. 
Successful applicants will also be requested to provide a grant acquittal following completion 
of the event or project, including return of unexpended amounts. 
 
Financial and Resource Implications 
The 2019-2020 Quick Response Grants Program budget allocation is $17,500. Annual 
allocations for each Ward shall not exceed 1/7th of the fund’s annual budget in the case of 
North, South West, Coastal and South Central Wards, and 3/7th of the fund’s annual budget 
in the case of Central Ward. Should the allocations be approved as recommended in this 
report, the remaining allocation is outlined in the table below. 
 

Ward Annual 
Allocation 

$ 

Previous 
Allocations 

$ 

This 
Allocation 

$ 

Remaining 
Allocation 

$ 
Coastal 2,500.00  1,478.00 1,000.00 22.00 
North 2,500.00  2,500.00 0.00 0.00 
South Central 2,500.00  860.00 0.00 1,640.00 
South West 2,500.00  1,478.00 499.90 522.10 
Central 7,500.00  3,876.09 0 3,623.91 
 17,500.00  10,192.09 1,499.90 5,808.01 

 
Options 
Council can consider: 

1. Allocating the funds as requested by the applicants 
2. Allocating the funds for a reduced amount 
3. Not allocating funds as requested by the applicants. 

 
Conclusion 
The Quick Response Grants Program provides financial assistance to community groups to 
undertake beneficial projects and activities. The applications recommended for funding in this 
allocation are in accordance with Quick Response Grants Policy and will result in positive 
outcomes for the community.  
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RECOMMENDATION 
 
That Council approves the following applications for funding from the 
Quick Response Grants Program for May 2020: 

Applicant Purpose Ward Amount 

Heytesbury 
Rebels Cricket 
Club 

Purchase of cricket balls for 2020-2021 
season. 

Coastal $500.00  

Simpson 
Football Netball 
Club  

Upgrade of sporting and fitness 
equipment to enable players and 
members of the community greater 
access to training equipment. 

Coastal $500.00  

Timboon Golf 
Club 

To erect practise driving nets for the use 
and enjoyment of members and visitors to 
the golf course. 

South 
West 

$499.90  

 

2  
 

Attachments 
1. Quick Response Grants Assessment - May 2020 Allocation - Under Separate Cover 
2. Application QRG Heytesbury Rebels Cricket Club - Part A - Under Separate Cover 
3. Application QRG Heytesbury Rebels Cricket Club - Part B - Under Separate Cover 
4. Application QRG Simpson Football Netball Club - Part A - Under Separate Cover 
5. Application QRG Simpson Football Netball Club - Part B - Under Separate Cover 
6. Application QRG Simpson Football Netball Club - Part C - Under Separate Cover 
7. Application QRG Simpson Football Netball Club - Part D - Under Separate Cover 
8. Application QRG Timboon Golf Club - Part A - Under Separate Cover 
9. Application QRG Timboon Golf Club - Part B - Under Separate Cover 
10. Application QRG Timboon Golf Club - Part C - Under Separate Cover 
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9.9 Planning and Environment Act 1987 - Instrument of 
Appointment and Authorisation 

 

 
Author: Penny MacDonald, Executive Services and Governance Coordinator 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Author - Penny MacDonald 
 
In providing this advice to Council as the Executive Services and Governance Coordinator, I 
have no interests to disclose in this report. 
 
Summary 
Council’s Instrument of Appointment and Authorisation for the exercise of powers under the 
Planning and Environment Act 1987 and the Local Government Act 2020 has been revised 
due to the new local government legislation and personnel changes.  This report provides 
advice on the changes and recommends a new Instrument be made. 
 
Introduction 
Council authorises a range of officers to act on its behalf to carry out functions under various 
State laws that are specific to their roles. 
 
The Instrument of Appointment and Authorisation covers the roles of Planning Officers and 
Environmental Health Officers in the administration and enforcement of the Planning and 
Environment Act 1987. 
 
Issues 
The Instrument of Appointment and Authorisation, dated 24 October 2019, requires updating 
due to the new Local Government Act 2020 and personnel changes in the Planning 
department and Environment Health team. 
 
The new Instrument of Appointment and Authorisation would apply to the following officers 
who are appointed as Planning Officers or Environmental Health Officers with responsibilities 
under the Planning and Environment Act 1987: 

• Andrew John Mason 
• Aaron Gerard Moyne 
• Melanie Oborne 
• Darren Stanley Frost 
• Lyall Robert Bond 
• William Albert Fidler 
• Emily Kate Lanman 
• John Timothy Murrihy. 
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Policy and Legislative Context 
The authorisation of officers using this Instrument is consistent with legal advice provided by 
Maddocks Lawyers. The authorisation is also consistent with the Council Plan 2017-2021 
commitment that ‘Council will demonstrate high levels of ethical behaviour and governance 
standards’. 
 
The Instrument ensures officers are authorised for the purposes of the Planning and 
Environment Act 1987, the regulations made under that Act, and under section 313 of the 
Local Government Act 2020, which allows officers to institute proceedings for offences 
against the acts and regulations described in the Instrument.   
 
Internal / External Consultation 
Relevant managers and directors have been consulted in the preparation of this report. 
 
Financial and Resource Implications 
The are no financial implications associated with consideration of this report. 
 
Options 
Council is required to update the Instrument of Appointment and Authorisation for functions 
under the Planning and Environment Act to ensure officers are appropriately authorised to 
carry out their roles. 
 
Conclusion 
Changes to legislation and personnel within the Planning department and Environmental 
Health team requires Council to update the Instrument of Appointment and Authorisation for 
functions under the Planning and Environment Act 1987. Adoption of the Instrument of 
Appointment and Authorisation fulfils Council’s requirement to ensure its officers are 
appropriately authorised.  
 
RECOMMENDATION 

 
That Council, in exercise of the powers conferred by s224 of the Local 
Government Act 1989 (the Act) and the other legislation referred to in the 
attached Instrument of Appointment and Authorisation (the Instrument), 
resolves that: 
1. The members of Council staff referred to in the Instrument and listed 

below, be appointed and authorised as set out in the Instrument: 

(a) Andrew John Mason 

(b) Aaron Gerard Moyne 

(c) Melanie Oborne 

(d) Darren Stanley Frost 

(e) Lyall Robert Bond 

(f) William Albert Fidler 

(g) Emily Kate Lanman 

(h) John Timothy Murrihy. 
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2. The Instrument comes into force immediately the common seal of the 
Council is affixed to the Instrument and remains in force until Council 
determines to vary or revoke it. 

3. The Instrument of Appointment and Authorisation (Planning and 
Environment Act 1987) dated 24 October 2019 be revoked. 

4. The common seal of Council be affixed to the Instrument. 
 
 

Attachments 
1. S11A Instrument of Appointment (Planning and Environment Act) May 2020 
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9.10 Records of Assembly of Councillors 
 

 
Author: Andrew Mason, Chief Executive Officer 
 
File No:   
 
Previous Council Reference:  Nil    
 

 
Declaration 
Chief Executive Officer – Andrew Mason 
 
In providing this advice to Council as the Chief Executive Officer, I have no interests to 
disclose in this report.  
 
Summary 
This report documents the Assembly of Councillors to be reported since the last Ordinary 
Meeting of Council on 28 April 2020. 
 
Introduction 
The Local Government Act 1989 (the Act) requires that records of meetings which constitute 
an Assembly of Councillors be tabled at the next practicable meeting of Council and be 
incorporated in the minutes of the Council meeting. 
 
Issues 
An ‘Assembly of Councillors’ is defined in the Act as a meeting at which matters are 
considered that are intended or likely to be the subject of a Council decision or subject to the 
exercise of a delegated authority and which is either of the following: 

• A meeting of an advisory committee where at least one Councillor is present; or 

• A planned or scheduled meeting that includes at least half the Councillors and at least 
one Council officer. 

 
Typical meetings classed as an Assembly of Councillors at Corangamite Shire include 
Councillor briefings, advisory committees and planning site inspections. However, from time 
to time additional records may be reported in accordance with the Act. 
 
Section 80A of the Act requires that a record must be kept of an Assembly of Councillors 
which lists: 

• The Councillors and members of Council staff attending 

• The matters considered 

• Disclosures of conflict of interest (if any are made) 

• Whether a Councillor left the meeting after making a disclosure.   
 
Records of an Assembly of Councillors are documented by a Council officer present at a 
meeting designated as an Assembly of Councillors. Responsibility for the maintenance of 
records associated with Assembly of Councillors rests with the Chief Executive Officer.  
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Policy and Legislative Context 
Tabling of the records of Assembly of Councillors ensures Council is compliant with the Act. 
In addition, this report is consistent with the Council Plan 2017-2021 objective that “Council 
will demonstrate high levels of ethical behaviour and governance standards”. 
 
Conclusion 
The records documenting the below Assembly of Councillors are attached: 

• 28 April 2020 Councillor Briefing Session 
• 7 May 2020 Virtual Councillor Briefing Session  
• 12 May 2020 Virtual Councillor Briefing Session. 

 
RECOMMENDATION 

 
That Council accepts the attached Record of Assembly of Councillors. 
  

 
 

Attachments 
1. Record of an Assembly of Councillors 28 April 2020 
2. Record of an Assembly of Councillors 7 May 2020 
3. Record of an Assembly of Councillors 12 May 2020 
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10. OTHER BUSINESS 
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11. OPEN FORUM 
 
Members of the public are very welcome to make statements or ask questions relevant to 
Corangamite Shire at the Open Forum section of Council meetings. 
 
To assist with the smooth running of the meeting, we ask that you raise a maximum of two 
items at a meeting and please follow this procedure: 
 

1. Wait until the Mayor asks if there are any items in Open Forum and invites you to 
speak. 

 
2. Stand if you are able and introduce yourself. 

 
3. Speak for a maximum of five minutes.  
 

We will undertake to answer as many questions as possible at a meeting and if we cannot 
answer a question at the meeting we will provide a written response no later than five working 
days after the Council meeting. 
 
 



AGENDA - MEETING OF COUNCIL 26 MAY 2020 

  

Page 85 

12. CONFIDENTIAL ITEMS 
 
RECOMMENDATION 
 

That pursuant to the section 66 of the Local Government Act 2020  (the Act) the 
meeting be closed to the public to enable consideration of confidential information 
that is personal information under section 3(1) of the Act, as the information 
relates to annual salary contributions for vehicles. 

12.1 Light Vehicle Fleet Policy and Procedures  


	1. prayer
	2. Acknowledgement of Country
	3. APOLOGIES
	4. declarationS of CONFLICT OF interest
	5. confirmation of minutes
	6. DEPUTATIONS & PRESENTATIONS
	7. Committee Reports
	8. Planning Reports
	8.1 Planning Permit Amendment Application PP2019/025.A - Use and Development of Land for Service Industry and Caretaker's House (variation to use and site management and landscaping conditions) - 1108 Cross Forest Road, Cobden

	Council must consider a planning application seeking approval to amend Planning Permit PP2019/025 which allows for the Use and Development of Land for Service Industry and Caretaker’s Dwelling, subject to conditions, at 1108 Cross Forest Road, Cobden.
	The amendment application seeks to vary permit conditions which relate to on-site vehicle and personal storage and landscaping.
	Two submissions have been received for the amendment application, both objecting to the proposal.
	The scope of the planning assessment is limited to the extent of changes proposed. Following assessment of the amendment application, it is recommended that Council issue a Notice of Decision to Refuse to Grant an Amendment to a Planning Permit.
	Planning Permit PP2019/025 was approved by Council on 9 September 2019 and allows for the Use and Development of Land for Service Industry and Caretaker’s House, subject to conditions. The permit gives approval for a mechanics workshop and ancillary r...
	Planning Permit Amendment Application PP2019/025 was received by Council on 9 December 2019 and seeks approval to amend the permit to vary permit conditions relating to on-site vehicle and personal storage and landscaping.
	Notice of the application was given and Council has received two objections, which raise the following issues:
	This report provides a planning assessment of the amendment application.
	The subject site has the following history:
	 PP1996/047 approved in June 1996 for the Construction of a Dwelling and Shed. Only the shed was constructed.
	 PP2008/175 refused by Council for the Use and Development of a Dwelling, based upon rural-residential use in the Farming Zone and amenity impact from the adjoining concrete batching plant.
	 PP2019/025 – approved in September 2019 for the Use and Development of Land for Service Industry and Caretaker’s House, subject to conditions.
	 Enforcement proceedings under the Planning and Environment Act 1987 were initiated on the permit holder for non-compliance with the permit conditions. This was postponed once the amendment application was received.
	The site is located north-west of Cobden within the Farming Zone (FZ), outside of the township settlement boundary, and has a total area of approximately 4047m².
	No statutory external referrals were undertaken for the amendment application.
	Since the planning permit was issued by Council in September 2019, ongoing consultation has been undertaken with the landowner in attempt to achieve permit compliance.
	The permit holder has been formally reminded on multiple occasions of their legal obligations and responsibilities to comply with the permit conditions.
	A letter was sent on 25 November 2019 to the permit holder by solicitors on behalf of Council, seeking action before enforcement proceedings commence. This letter, and a subsequent on-site meeting with the permit holder on 3 December 2019, resulted in...
	A further meeting was held on 5 February 2020 to discuss the planning permit conditions and amendment application, attended by the permit holder, Cr Ruth Gstrein, Andrew Mason (CEO) and Aaron Moyne (Manager Planning and Building Services). This was fo...
	Assessment of the amendment application is limited to changes proposed and not a complete merits review of the approved use and development. This means that the permit would remain valid, should any decision to refuse the permit amendment be made.
	The previous decision made by Council to issue a permit, subject to conditions, provides a good starting point as part of this assessment. The planning permit was given approval on the basis that the use and development was appropriate for the site, w...
	The applicant has not achieved permit compliance and now seeks changes to increase vehicle and personal storage on-site and alter landscaping requirements.
	The Planning Policy Framework (PPF) is clear and seeks to ensure that industrial development is designed and sited in a manner to incorporate appropriate site management techniques, considers adjoining land uses and manages the level of amenity impact...
	Assessment of the amendment application will address the following key issues:
	1. Whether an increase in vehicle and personal storage on-site is appropriate?
	Current permit conditions allow for a maximum of five unregistered and five registered vehicles to be stored on-site, with limited personal storage or other scrap vehicles and machine components to occur. Other permit conditions control use and manage...
	The amendment application seeks to increase maximum vehicle storage to 10 registered and 10 unregistered vehicles on-site. This will include vehicles storage along the rear (western) property boundary and in front of the existing mechanics workshop.
	The proposed change to increase on-site storage is not supported. Increasing vehicle and machine storage on-site will only further intensify and entrench the use to an unacceptable level, which permit conditions currently seek to manage. Increased sto...
	The permit was previously granted for the mechanics business on the land at a limited scale, based on the nature of the site, its location and physical context. Planning policy and the provisions of the Farming Zone do not support expansion of industr...
	Existing permit conditions limiting vehicle storage should be maintained.
	2. Whether a change to the landscaping is appropriate?
	Current permit conditions require the provision of a two-metre wide indigenous landscaping buffer for visual screening of the site to adjoining land along the Cross Forest Road boundary.
	The amendment application proposes to vary this requirement by planting creeper species along the existing cyclone wire fencing, for them to grow and establish over time. The basis for this request is site soil condition, claimed not to be suitable fo...
	The proposed change to vary the landscaping requirements is not supported and will not provide a suitable planning outcome. There is opportunity to improve soil conditions on-site to support a two-metre wide vegetation buffer. The vegetation buffer, a...
	The current landscaping requirements do not breach any Powercor guidelines for tree planting, which can occur beneath and within the vicinity of power lines, including up to 4m in height within 5m of a powerline.
	Existing permit conditions regarding landscaping should be retained.
	3. Whether the site has the physical capacity to support an expansion or intensification of the use?
	In seeking to increase the vehicle storage numbers on-site, the amendment application proposes to store vehicles along the rear (western) site boundary. A site layout plan submitted with the amendment application shows an existing septic system and ef...
	The site is only small and has a total area of approximately 4047m², with topography decreasing to the south. The southern half of the site is generally free of any existing buildings.
	Through assessment of this amendment application, internal referral comments from Council’s Environmental Health Unit have been sought. Council has no records of an operating or approved wastewater system on-site. The small size of the site constrains...
	The wastewater limitations for the site and proposal to store vehicles along the rear boundary, in close proximity to any existing wastewater system, reinforce that the proposed amendment is inappropriate, and the site has limited, if any, capacity to...
	Existing permit conditions require that wastewater be disposed of to comply with the Code of Practice by the Environment Protection Authority. The existing building is currently being occupied without the required approval. Any future building permit ...
	Two submissions objecting to the application have been received. Copies of the submissions are provided under separate cover.
	The key issues raised in the objections and an officer response are provided below.
	Council has the following options:
	1. Issue a Notice of Decision to Refuse to Grant an Amendment to a Permit, as set out in the recommendation. (Recommended option). The existing permit will remain valid on the land and this decision will require further action to be advanced with the ...
	2. Issue a Notice of Decision to Amend a Permit, subject to conditions.
	The amendment application to vary permit conditions for on-site vehicle and personal storage and landscaping is not supported, having regard to PPF directions, site conditions and physical context, and potential for increased amenity impact to adjoini...
	The planning permit issued by Council in September 2019 for the use and development was undertaken to allow a small-scale mechanics business with ancillary caretaker’s residence, with conditions in place to control the use and site management practice...
	Since the permit was approved, permit compliance has not been achieved, resulting in ongoing issues and increasing the visual impact of the site. This situation needs to be fixed to ensure the site is kept in a neat and tidy order and to limit off-sit...
	Issues raised within the submissions for the application have been reviewed and are largely supported, in response to the matters they raise.
	It is recommended that Council issues a Notice of Decision to Refuse to Grant an Amendment to a Permit, to work towards achieving a proper and orderly planning outcome.
	9. Officers' Reports
	9.1 Naming of Roads, Features or Localities Policy Review

	This report recommends that Council adopt the revised Naming of Roads, Features or Localities Policy 2020.
	A review has identified that the only proposed change to the Policy is an update to ensure consistency with the new Local Government Act 2020.
	A further review of the Policy will be undertaken in June 2021, in response to a recently announced State Government review of Naming Rules scheduled to be released in late 2020.
	The Policy is due for review in accordance with the policy review schedule. The current Naming of Roads and Streets Policy was adopted by Council in 2017 and sets out guidelines and a process for the naming or changing names of roads, features or loca...
	Officers have reviewed the 2017 policy and its relationship to the Naming Rules for places in Victoria 2016. The Naming Rules are the statutory requirements developed by State Government that guide the naming of roads, features and localities. Council...
	The Victorian Naming Rules
	The State Government manage the Naming rules for places in Victoria, Statutory requirements for naming roads, features and localities – 2016 (Naming Rules). The Naming Rules are mandatory for naming authorities (predominantly Councils) in Victoria. An...
	Corangamite Naming of Roads, Features or Localities Policy 2020
	Council must follow the Naming Rules but has discretion when deciding who to consult.
	If a proposed naming, renaming or boundary change is considered small-scale and will only affect a limited number of residents, ratepayers and businesses, consultation should focus on these people. If the road, feature or locality is known to a lot of...
	Under the proposed Corangamite Shire Naming of Roads, Features or Localities Policy 2020 (see Attachment 1), Council will use the following to guide for consultation on changes:
	State Government Review of Road Naming Rules
	GNV and the Geographic Place Names Act 1998 control the naming of roads, streets, places and features throughout Victoria. The Naming Rules are a mandatory requirement on all naming authorities (Councils).
	The Planning Unit has reviewed this policy internally to ensure consistency with the State Government Naming Rules.
	There are no financial or resource implications as a result of an update to this Policy.
	Council may decide to adopt the Policy as prepared with only minor change or choose not to adopt the Policy, however, the mandatory Naming Rules must apply.
	The Naming of Roads and Streets Policy 2017 has been reviewed by Council Officers and an updated policy is recommended for adoption.
	A further review of the Policy will be scheduled for June 2021, following review and update of the State Government Naming Rules.
	9.2 Social Inclusion Policy Review

	This report recommends Council adopt the revised Social Inclusion Policy 2020 as attached.
	The purpose of this policy is to state Council’s position regarding social inclusion. This policy provides guidance on how Corangamite Shire will work towards a more equitable and inclusive community.
	The Social Inclusion policy also ensures that Council’s approach is informed by equity (equal rights) and human rights in its procedures, related policies and services to community in alignment with the Human Rights Act.
	The policy demonstrates Corangamite Shire’s commitment to being responsive to the needs, interests and aspirations of individuals and groups within its communities, and to ensuring that Council resources are used fairly, equally, effectively and effic...
	The Charter of Human Rights and Responsibilities Act 2006 (the Charter) is a Victorian law that sets out the basic right, freedoms and responsibilities of all people in Victoria. It is about the relationship between government and the people it services.
	Consultation with the Program Support Leader Access and Inclusion and Aged & Disability Services Team was undertaken during the review of this policy.
	There are no financial and resource implications as a consequence of adopting the revised Social Inclusion Policy.
	Council may choose to adopt the updated Social Inclusion Policy, make changes and adopt or it may choose not to adopt the policy.
	The Social Inclusion Policy supports Council in demonstrating that it is committed to promoting an inclusive and accessible community where all people are active, socially connected individuals who are able to access information, activities, facilitie...
	9.3 Investment Policy

	This report seeks Council adoption of the Investment Policy dated May 2020 as attached.
	The Investment Policy establishes the basis for the investment of Council’s surplus funds and to optimise the balance between risk and return. The Investment Policy is an existing policy and was extensively reviewed in 2018.
	The Senior Officer Group has reviewed the proposed changes to the Policy.
	There are no financial and resource implications as a consequence of this report.
	Council may adopt the reviewed Investment Policy as presented or with amendments.
	The Investment Policy provides guidance for Councils authorised officers when investing Council’s surplus funds. The policy is due for review and attached to this report.
	9.4 Public Interest Disclosure Policy Review
	9.5 Corporate Purchase Card Policy

	This report seeks Council adoption of the Corporate Purchase Card Policy dated May 2020 as attached.
	Internal Control Framework – Corporate Purchase Cards
	There are mechanisms in place to ensure the use of corporate purchase cards and expenditure by cardholders is appropriate. These include:
	 An appropriate Policy framework:
	o Council Policies: specifically, Procurement, Corporate Purchase Card, Fraud Prevention and Control (all available on Council’s website).
	o Organisational Policies: Employee Code of Conduct and specifically, Staff Meals and Accommodation Policy (which states alcohol is considered a personal expense and will not be paid by Council). The Policy also sets limits on meals and accommodation.
	 Segregation of duties, whereby the cardholder does not approve their own transactions.
	 Annual employee declarations to acknowledge and accept conditions of corporate purchase card use. The acknowledgement is also signed when staff are first issued with a corporate purchase card.
	 Employee inductions, including messaging on ethics/integrity, code of conduct and encouraging the reporting of inappropriate behaviour (including to external oversight bodies).
	 Biennial training on fraud and corruption. Again, including messaging on ethics/integrity, code of conduct and encouraging the reporting of inappropriate behaviour (including to external oversight bodies).
	 Oversight and scrutiny of corporate purchase card transactions that includes monthly reporting to and review by the Senior Officer Group (CEO and Directors).
	 Quarterly reporting to Council’s Audit Committee on mayor and CEO transactions.
	 External and Internal Audit functions.
	 Annual review of cardholders and limits.
	 Ongoing conversations and messaging within the organisation on expected behaviours at staff/team meetings and via other internal communication channels.
	The Senior Officer Group has reviewed the proposed changes to the Policy. Council’s Audit Committee will receive a report in June 2020 on Council’s progress against implementing the recommendations reported in the Victorian Auditor General’s Office re...
	9.6 Lease Agreement - David Newman Centre, 20A Church Street, Camperdown

	This report is for Council to consider a lease agreement with South West Healthcare (SWH) for use of the David Newman Centre, located at 20A Church Street, Camperdown for the purpose of conducting adult day care activities.
	Corangamite Shire currently leases the David Newman Centre to South West Healthcare, who use the facility to conduct adult day care activities. There has been a lease in place with SWH for close to twenty years, with the current lease commencing 1 Jul...
	The current agreement with South West Healthcare is a commercial lease, based on a valuation undertaken in 2014 and a subsidy applied in line with Councils Property Leasing Policy, to charge SWH an amount of $5,695 (exc. GST) annually.
	 Internal painting
	 Carpet replacement
	 Replacement of the kitchen
	 Establishment of a garden
	 Installation of fencing
	 Installation of garage
	 Improvements to garden area
	 Outdoor shade structure.
	In accordance with the Local Government Act Council must advertise its intention to lease land for a period of four (4) weeks seeking submissions to the proposed lease.
	Council Officers consulted with South West Healthcare in March 2020 and informed them of Councils intention to renew the lease agreement. The consultation outlined the process for the renewal of lease in line with Councils Property Leasing Policy.
	The terms and conditions of the lease agreement have been negotiated with SWH and are consistent with the existing agreement.
	Financial and Resource Implications
	Under the current lease agreement, South West Healthcare is responsible for all outgoings and provide Council with a lease fee of $5,695 (exc. GST) per annum for use of the David Newman Centre.
	Negotiations have occurred between Council Officers and SWH and it is suggested that the lease fee be increased to $7,000 (exc. GST) per annum, based on the valuation report and the application of Councils Property Leasing Policy classification. The a...
	SWH will be responsible for all service charges to the property, including electricity, phone, water, fire services property levy, municipal rates and charges.
	All revenue received from this lease agreement will be treated as general revenue in the year it is received and will be considered as part of Council’s annual budget.
	South West Healthcare currently occupies the David Newman Centre located at 20A Church Street, Camperdown for the purpose of adult day care activities. The current lease commenced 1 July 2017 and is set to expire 30 June 2020.
	9.7 Extension of Contract 2017010 Supply and Delivery of Diesel Fuel to Council
	9.8 Quick Response Grants Allocation May 2020

	The purpose of this report is to approve the May 2020 allocation of funds under the Quick Response Grants Program.
	The Quick Response Grants Program is beneficial in supporting instances of community need that are not readily able to be considered under the Community, Events and Festivals, Facilities or Environmental Grants Programs. Applications for Quick Respons...
	The Quick Response Grants Program has a fixed budget that Council provides annually for the distribution of funds to Shire community groups. The Quick Response Grants Program has a rolling intake and this flexible approach allows Council to allocate s...
	Applications received for this allocation are attached under separate cover. Each application has been assessed against the following criteria, as detailed in the Quick Response Grants Policy:
	a. Eligible recipient
	b. Council Plan alignment
	c. Community benefit
	d. Eligible expenditure.
	The assessment has also been provided as a separate attachment to this report.
	Consideration of applications for the Quick Response Grants Program is in accordance with the Quick Response Grants Policy and the following 2017-2021 Council Plan commitments:
	Applications for the Quick Response Grants Program are available from Council’s website or by contacting Council’s Community Relations team. Applicants are encouraged to discuss their application with the respective Ward Councillor prior to submission...
	The 2019-2020 Quick Response Grants Program budget allocation is $17,500. Annual allocations for each Ward shall not exceed 1/7th of the fund’s annual budget in the case of North, South West, Coastal and South Central Wards, and 3/7th of the fund’s an...
	Council can consider:
	1. Allocating the funds as requested by the applicants
	2. Allocating the funds for a reduced amount
	3. Not allocating funds as requested by the applicants.
	The Quick Response Grants Program provides financial assistance to community groups to undertake beneficial projects and activities. The applications recommended for funding in this allocation are in accordance with Quick Response Grants Policy and wi...
	9.9 Planning and Environment Act 1987 - Instrument of Appointment and Authorisation
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